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What isa Site Plan?

Most Michigan communities have some form of sitanpteview. The State of Michigdity and Village
Zoning Act defines the site plan dhe documents and drawings specified in the zoonaghance necessary
to insure that the proposed land use or activitynicompliance with local ordinance, and state daderal
statutes.”

The Benefits of Site Plan Review (SPR)

The whole point of reviewing a site plan is to makee the site functions well, is attractive anté dar the
public. Poorly designed sites that are crampezhnwenient, unsafe and unattractive can hurt anbasiand
impact on neighboring properties. It can also makée more difficult to sell, lease or reuse. aWineviewing
a site plan staff members imagine themselves ositb@nd visualizes such things as: how veh@atespeople
will circulate on the site, how the rainwater waét or run off the site, where utilities will cormbehow

emergency vehicles will access the site, and hewdéwvelopment will impact it's neighbors. In auaitto

making sure the site plan meets the standardseofdhing ordinance, staff is available to assietdtvner or
developer and can often make suggestions that elaytie developer utilize the site better, which ceduce
costs, keep future development options open, ahdree the resale value of properties.

What Kind of Development Needs Site Plan Review?

All multi-family, commercial and industrial develo@nt needs site plan review aagaproval before the land
can be cleared and before a building permit can beissued. Changes to drives and parking lot configurations
and expansions of parking areas also need siterglaew. Larger projects (expansions and new agveént
of over 10,000 square feet or 2 acres in size anti-family developments of over 8 units) must gefdre the
Planning Commission for review. Smaller developtaemly need staff review. Staff reviews everg gitan
and will forward comments and recommendations ¢oRlanning Commission as appropriate.

The SPR Process

1. The process starts with the Zoning AdministratoA)Avho coordinates the SPR process with other city

departments.

2. The ZA takes the application and appropriate fA8.SPR applications must be filled out completalyd
accurately by the applicant in order to be acceptégplications must be signed by the owner of the
property, unless an applicant has a signed agrdemwitgnthe owner giving them permission to apply fo
zoning approvals. Applications fetaff review must be accompanied IBycopies of a complete site plan.
Applications forPlanning Commission review require 15 copies of the site plan. A site plan review
application must be accompanied by a $100.00 fea fainor review (small addition or parking area)a
$200.00 fee for major (new development or largetadd or Planning Commission review.

3. The ZA circulates copies of the site plan to thgiBeering, Public Works, and Police Departmentd, tae
Fire Marshal. They route comments back to the @Acbmpilation. Target turn-around for staff revies
approximately one weeklt may be possible to perform the review in lasge if all relevant information
and details are included and if the proposed dewedmt complies with all ordinance requirements.
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4. Planning Commission SPR takes place at their mpmtidleting. The ZA compiles all comments about the
application into a staff report, which is sent ke tPlanning Commission (PC) members with a proposed
recommendation of approval, or approval with candaé. The staff report is also sent to the appticd
the same time the packet is sent to the PC membUdérthe design of a particular site plan is sesnaa
problem to the point where it may not receive apphostaff will work with the applicant to reworke plan
before bringing it to the Planning Commission. stéff is proposing any conditions to an approvaése
will also be listed in the staff report.

A note on conditions recommended by stébmetimes applicants will want to address predasaff
conditions before the date of the PC meetibgn't worry! Staff presents proposed conditions to the PC
that they may change, omit, or add to. Unlesgtbgect is large, complicated, and the changes are
significant, the Planning Commission generally awps the site plan with conditions and permitsazAdo
review the resubmitted site plan and give a fimmwheistrative approval. That means it does noehlawgo
back to the Planning Commission and the applicasaved time and expense on both ends by not heving
provide several iterations of a site plan if thed@nges staff's proposed conditions at the meet8igff is
always available to discuss any questions or coisogith proposed conditions or ordinance requirédsien
before the PC meeting if the applicant wishes.

5. Once the site plan gets final approval, it's gawdl? months from that date.
What Should the Site Plan Include?

Sections 2330, 2331 and 2334 of the Zoning Ordiaauidress site plan review, landscaping, screening,
lighting and signs (respectively). Copies of thesetions of the ordinance are available from tharking
Department, second floor City Hall, 933 Terrac81(Z24-6702. The full zoning ordinance can also be
purchased for $25 or found on our websgitew.shorelinecity.conby selectingZoning” under“Your
Community”.

To help sift through the technical language moreldy, below is an interpretation of the City’s reggments.
They arein a checklist form so that items can be checked off when addressed.

Basic | nformation

Every site plan should have "the basics" so anyonewawgeit can understand where the site is and wat i
being proposed. The sooner staff gets orientedgtiicker the review will be. The basics includelsthings

as:

[ 1 North Arrow [] Road right-of-way line(s)

[ ] Scale [] Name(s) of the street(s) the property fronts on

[ ] Name of the site plan preparer [ ] Building footprint(s) for all existing structures

[ ] Property name and address and legal [ ] Building footprints for proposed additions or new
description buildings

[ ] Project description (may be on application)] ] Building setbacks from all property lines and thad

ROW
[ ] Property boundaries, dimensions and lot sizd Existing/proposed utilities within a property.

District Requirements

Each zoning district has basic dimensional requir@sito check. Requirements for each zoning disdre
listed in the district’s regulations, and are akown on Table | of the Zoning Ordinance.
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Percentage of lot coverage by buildings and pavement

Percentage of usable open space (if applicablecased with residential developments only)

Width to depth ratios (a lot can’t be more tham3s deeper than its width)

Maximum and minimum building heights (some downtaareas require at least 2 stories)

Maximum setbacks (some areas have a maximum setbbgckvent large expanses of unused
parking)

Please note that a zero lot line may be used fitdibgs (i.e., no setback) on the rear propertg lmd/or one
side property line under certain conditions.

I |

Development Data

SPR regulations enable staff to ask for a variéigformation to facilitate review. All of this formation is
not necessarily needed for all projects. It's besalk to staff ahead of time in order to helamline the
process. Items that are often necessary includingnce section numbers are included for referevieae
applicable):

Engineering and Utility Information

[ ] Spot grades or topographic lines and finished grasketion 2330-8-+3)

[ ] Stormwater runoff calculations and a stormwateragament plan. If possible, stormwater
should be retained in an on-site detention aresquiRed setbacks can be swaled to hold
stormwater (Section 2302 & Section 2330-11-f)

[ ] Site-specific utility service info. such as on-sit@nholes, clean-outs, connection points, etc.

Parking, Access and Circulatigto be sure site circulation is efficient and ¥afe

[] Sidewalks are required to be provided both within the depaient and along the road right-of-
way (generally only for commercial and residenti@lelopments)section 2330-11-m)

[ ] Adequate numbers of parking spaces must be provided. Provide number of employees and

usable floor space for parking calculations. Sthquarking agreements must be included if used

for parking allotments. They need to be irrevoeablprotect everyone’s current and future

interests(section 2326)

* Check to see if the property is located in the Dimmum Parking Overlay Distrigtection 2326-12)

» Parking requirements vary according to the propased see Section 2326 for detalils.

Theminimum sizefor all parking spaces is 8 feet by 18 feetsection 2326-11)

Safe and well-marked drives cannot be too close to neighboring drives. Shdrags may be

required, and if so, a permanent access easeradrbtthe land must be provideskction 2330-8--14
& Section 2330-11-k)

Maneuvering lanes are required to be a minimum of 22 feetidtiwfor two-way traffic and 12
feet in width for one-way (angled parking) traffigection 2326-11)

Parking and loading areas mustda¥ed and striped. A site plan note acknowledging the
requirement helps. Parking areas should also beedeby curbing or curb stops. Curbing
extends the life of pavement, can help direct steater, and prevents damage to landscaped
areas and fencegSection 2326-7 & Section 2330-11-))

Firelanes and adequate hydrant access are required. Metrfies and hydrant or standpipe
locations.(section 2330-11-i)

L andscaping idands or bump-outs are required for each 5,000 square feet of parlking
Creative design of parking lot landscaping is emaged. Landscape islands/bump-outs must
have 1 canopy tree and 3 shrubs per islgadon 2331-8)

All commercial and industrial uses must have agiegedoading area for delivery trucks (at
least 10 feet x 50 feet). Maneuvering areas meisolntained on the parcel to prevent safety
hazards in public street@tticle 11-5, Section 2326-9 & Section 2330-11-)

Stacking spaces for drive-thru facilities need to be provided.

O 0Od

O O oo o
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Natural features, Landscaping, Screening and Lighti

L]

[]
[]

I I I A

L]

L O

The site plan needs to show an indication of wipeoeninentnatural features are, such as
existing trees, streams & hillgection 2331-2-d, Section 2330-8-f-10 & Sectios@a1-d)

Thefloodplain line and elevation above floodplain needs to hechon the site plamsection 2330-s-
f-11, Section 2330-11-h, & Section 2323)

Existing vegetation must be marked as either to be preserved or terheved. Existing

vegetation is required to be saved if practicadl ean reduce new landscaping obligati@agion
2331-2-d, Section 2331-4, e, f, &h)

All sites are required to Handscaped with 1 canopy tree, 2 understory or evergreen tapels2
shrubs for every 30 feet of frontage. Landscagimpuld be staggered or clustered and may
located in any setback area on the property. Baipecies are recommended for durability, as is

mixing up the species of landscaping materialaff 8&n provide a reference list upon request.
(Section 2331-5-a&b, Section 2331-4-c, & SectioBP-3-a)

At least 50% of the requirddont setback must be landscaped and adjacent to the roadafght
way (it may meander to allow for design flexibiliiyr drives and parking, but remember to keep
larger plants away from drive entrances and sigrtfiesy don’t block views)section 2331-5-a)

All requiredrear and side setbacks must be landscaped unless zero-lot line is usethé
building or a fire lanesection 2331-5-a)

Canopy trees need to be at least 12 feet high andienum caliper of 2 inches at 4 % feet above
the ground. Evergreen and understory trees ndaeldébleast 6 feet high at plantiggction 2331-5-c)
Landscaped areas are required torbegated. (section 2331-6-b)

If adjacent to a residential use or zone, commkeociandustrial uses (especially parking and
loading areas) must Isereened by a fence, wall and/or heavy landscaping. Cliakfence

with vinyl slats is an acceptable screening methibés recommended to put curbing or curb
stops by fences and required setbacks to keegroarslamaging themsection 2331-7 & 9)

Fencing for screening must be at least 4 fedkand may be required up to 6 fedtencing can't
be over 8 feet high and barbed wire is prohibitethe City. Front yard fencing over 4 feet must
be behind the required front setback. Fences oaiggt on the property line. Fences may not be
in the waterfront setback ar&section 2331-7, 12-15, & 18)

Outdoor and rooftomechanical equipment and outdoor storage must be screened unless an
industrial use abuts another industrial ys&tion 2331-10 & 11)

Dumpsters must be at least 5 feet from a building, out dilmuview, and screenegection 2331-11)
Provide information owutdoor lighting indicating height, fixture type and locations xtbres

and poles may be no more than 25 feet high anddheu'cut-off" type to prevent light from
bleeding or glaring onto roadways or adjacent pHagEe (section 2331-20)

Helpful Hints

1.

Of course, if all the information and details nesagy are provided on the site plan as originallynsitted,
and if the plan meets all ordinance requirememigt@val can be received very quickly. City st&€b to
be able to say “yes!” on the first go-around witkita plan.

Remember, the site plan is a contract with the caonity and should not leave out information. Signp
notes assuring staff that you know what your resjilities are help a speedy approval. For exantpke
ordinance requires that existing trees be presafyedctical. Less tree removal saves you timeney
and may reduce landscaping requirements. It ald@mthe site more attractive and helps stormwater
runoff. If you have noted the trees on site, alste which ones are going “to be protected”.

New developments should give reference pointsd@cent development like driveways or buildings to
help with orientation and evaluation.
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4. Once you get a conditional approvag sureto get an updated site plan back as soon as possibleto the
ZA addressing those conditions. We have seen projects held up because a develmpeot follow-up on
the conditions of the approval. Remember thatgannot apply for any building permits until you bav
receivedfinal site plan approval.

5. Staff is here to help facilitatdhe development process--use our resources arfdras&lp if you need it!
Signs

Although you don't have to provide information agns on the site plan, if you know what you waiat, ynay
get initial sign approvals as part of the site plawiew process.

In general, total wall signs may be up to 10% efftiont building face in size and may be placecioy face of
the building (but not the roof). One pole sigp&mitted, the size and height of which are tietheosize of

the frontage of the development (the bigger thatége, the bigger the sign permitted). See Tdhethe

zoning ordinance. Not&ign permits will still be required at the timesign placement because many of them
have electrical hook-ups.

Performance Guarantees

Both the staff and the Planning Commission haveigie to require a performance guarantee in thenfof a
letter of credit, escrow deposit or a bond. Gumesare required for such things as ensuringl#oement of
sidewalks, protection of existing trees, or complebf landscaping requirements.

Other Approvals

Sometimes developments are in a floodplain orcaditiune area or they may involve altering a wetland
dredging or filling navigable waters. These atigg fall under state and/or federal law and ofteed state
level permits. The city also has locally and naaiby designated historic districts and buildingsa project
involves one of these sites, it may need Historgtrigt Commission approval. Site Plan approvalfien
conditioned upon getting these other approvalspi€3oof such approvals should be provided to thdatAhe
project file.

Contact Infor mation

Zoning: Zoning Administrator, Office (231)724-67(ax (231)724-6790,
E-mail: planning@postman.org

Fire Department: Major Metcalf, Office (231)724937 Fax (231)724-6985,
E-mail: major.metcalf@postman.org

Engineering: Mohammed Al-Shatel, Office (231)7243%, Fax (231)727-6904,
E-mail: mohammed.al-shatel@postman.org

Public Works: Kelly DeFrench, Office (231)724-416@&x (231)722-4188,
E-mail: kelly.defrench@postman.org
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